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SUMMARY AND RECOMMENDATIONS FOR THE COMMITTEE
2 Bacember l?SB

SUGGESTION NO. 59-162: dated 28 October 1958

STATINTL G5~3, Records Officex
RiD, DD/P
As §¥@Qm£¥ f Suggestion
&qggester proposes that the Reecords Genter stamp used by
Rocords Integration Division be ammended to include "Box Ho.".
-The present stamp has "Job No." only.
Be  Gupmary.of Bvaluatioos
STATINTL

On 20 November 10%8_ for Chief. RID, stateds

“This suggestion is considered worithwhile and will be adopted
fop use im the RID/File Section.

“Inder present orocsdures, It is necessary to check each page
of & RHetowds Shelf List, Foxm 140a, to ascertaein the box in
which a document is filed. The shelf llst nosmally consiszis
0f three pages which means that up to three pages of the 1ist
have to be checked %o determine the box number in which a
document 1s located. Under the recommnsnded procedure, only

the Records Center location will h&VQ to be cheeked hafore the
docunment can be ratirieved.

“ﬁID cannot estimate the tangible sovings which will result
from this suggestlon. The suggestion is a modification of
axisting protedures which will bs of slight benefit with local
appllcation.”

s Rozommendation.of Exaaubive Segretary

1. Hoi in line-ofeduty (GS~3, Records Officer)
2. $285-50 award based on Intancible Benefits (Slighit-local)

B.  Becisian.gf Comliies
e AGOPT O ,,;;Zmikward

ﬁywwmwﬁwt Adopted
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